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Minutes of the Annual Parish Council Meeting
held on 10 May 2011 at 7.00pm in the Preston Rooms



Present:    Councillors

Councillor Mrs R Buxton - Chair

Councillor G Saunders - Vice Chair






Councillor N Coleman






Councillor Miss S Hewitt







Councillor I Sharp





Officer

Mrs G Sharpe – Clerk to the Council
           



In Attendance:
Seven Residents of the Parish
Mr N Sharpe was invited to take the Chair until the election of the new Chair.

1 ELECTION OF CHAIR
It was unanimously AGREED AND RESOLVED to elect Cllr Mrs R Buxton as Chair for the year 20011/12. Proposed Cllr G Saunders.

2 ELECTION OF VICE-CHAIR
It was unanimously AGREED AND RESOLVED to elect Cllr G Saunders as Vice-Chair for 20011/12. Proposed Cllr N Coleman.

3 COUNCILLOR’S ACCEPTANCE OF OFFICE AND REGISTER OF INTERESTS

All Councillors completed their Acceptance of Office which were then witnessed by the Clerk. 


All Councillors had completed their Register of Interests which were then received by the Clerk. 

4 VACANCIES LEFT UNFILLED AT ELECTION BY REASON OF INSUFFICIENT NOMINATIONS

After advertising for the required period, two residents of the Parish had notified the Clerk, of their wish to be co-opted onto the Council. Those attending were asked if there were any other nominations. There being none, it was unanimously AGREED AND RESOLVED to elect to the Council by Co-option, 

Mr H Buxton and Mr G Hunt.
5 APOLOGIES
Apologies were received from PCSO Jeanette Boardman.
6 MINUTES OF THE MEETING HELD ON 01 MARCH 2011
It was AGREED AND RESOLVED to adopt the minutes of the meeting 01 March 2011 and they were signed by the Chair. Proposed by Cllr N Coleman.

There were no matters arising from the minutes not covered on the agenda.

7 PUBLIC SPEAKING
7.1 There was no report from the District and County Councillor.

7.2 The report from PCSO Jeanette Boardman, was read out by the Clerk

7.3 There were no matters from parishioners.

8 DECLARATIONS OF INTEREST
There were no declarations of interest.
9 REGISTER OF ASSETS
The Inventory and Register of Assets was reviewed and it was AGREED AND RESOLVED to adopt without alteration.
10 FINANCIAL MATTERS
10.1 
It was AGREED that the statements of accounts for the year ended 31st March 2011, were prepared in accordance with statutory requirements and appropriate proper practices. It was therefore RESOLVED to adopt the End of Year Accounts, Explanation of Variances and bank reconciliation for the period 01 April 2010 to 31 March 2011. 
Proposed Cllr Miss Hewitt.
10.2
After consideration, the Statement of Accounts required on the Audit Commission Annual Return (section 1) were found to be a true record of the accounts for the year ended 
31st March 2011, it was AGREED AND RESOLVED for the Chair and Clerk to sign the Statement of Accounts (section 1).

Members of the Council agreed that there is a sound system of internal control and, to the best of their knowledge and belief, the Annual Governance Statement was correct.  It was AGREED AND RESOLVED for the Chair and Clerk to sign the Annual Governance Statement (section 2) . Proposed Cllr N Coleman.

10.3 
The Clerk reported on receipts since the meeting of 01 March 2010.

(a) NNDC Parish Precept – First Instalment for 2011/12 

(b) VAT reclaim payment 

10.4
It was AGREED AND RESOLVED to make the following payments




(a) Reimburse the Clerk for expenditure on behalf of the Council



(b) Subscription to NorfolkALC 



(c) Payment to internal auditor 
10.5 
It was AGREED AND RESOLVED that the bank signatories shall be Cllrs Mrs R Buxton, N Coleman and the Clerk. 
It was further AGREED AND RESOLVED that Mr Neal Sharpe, who is currently authorised, should continue until the new mandates had been confirmed by the Council’s bank.
10.6
The report from the Internal Auditor was read and the comments noted.
10.7 
The Clerk informed the meeting that the Council was now registered for PAYE, as required by HMRC. She had now received her access code and would be completing registration in the next few days.

11 CORRESPONDENCE
11.1 BBC letter - Switchover to Digital.  The Clerk read out the letter.
11.2 NorfolkALC – The Future of Audit.  A consultation document is available to download at http://www.communities.gov.uk/publications/localgovernment/localpublicauditconsult  Pages 48 – 55 deal with Parish and Town Council audits.  Councillors are invited to comment.  All comments should be passed to the Clerk before 18 June 2011.
11.3 The leaflet, Norfolk Link Extra – New Councils 2011 was given to all Councillors.  The Norfolk ‘Link’ booklet will be circulated.
11.4 The Clerk read out the letter concerning “Armed Forces Day” and Councillors noted the content.
11.5 The Broads Authority LDF (DVD) will be circulated.

12 
PLANNING MATTERS
There were no planning matters since 01 March 2011.
13 
PRESTON ROOM
Cllr G Saunders volunteered to attend the Preston Room Management Committee Meetings.

14 
REPORTS AND INFORMATION ON MEETINGS AND TRAINING EVENTS
14.1
The Training Policy was reviewed. It was AGREED AND RESOLVED that it should be adopted, unaltered.
14.2 
The Clerk confirmed that new Councillors had been provided with copies of  ‘The Good Councillors Guide (Second Edition): the Standing  Orders and the Financial Regulations for the Parish Council.  Co-opted Councillors would receive their copies before the next meeting.
14.3 
The Clerk reported that two new councillors had been booked onto the NNDC/Norfolk ALC ‘First Time as Councillor’ free training course and the third would be so, as soon as could be arranged. She also said that she would try to get places for other councillors, should they so wish.
14.4
No member was appointed to the Happing Partnership Representatives Group

15 MEMBERS MATTERS

There were no matters for future meetings.

The meeting closed at 8.15pm
THE DATE OF THE NEXT PARISH COUNCIL MEETING IS:-

Tuesday 05 July 2011

At 7.00pm

In the Preston Room, School Road, Ashmanhaugh.
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